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Key Information Document ‒ PAYE
This document sets out key information about your relationship as a work-seeker with us, as an employment business, including details about pay, holiday entitlement and other benefits.

The Employment Agency Standards (EAS) Inspectorate is the government authority responsible for the enforcement of certain agency worker rights. You can raise a concern with them directly on 020 7215 5000 or through the ACAS helpline on 0300 123 1100, Monday to Friday, 8am to 6pm.

General Information
	Your name:
	

	Name of employment business:
	WB Employment Ltd

	Your employer (if different from the employment business):
	Not applicable 

	Type of contract you will be engaged under:
	Terms of engagement 

	Who will be responsible for paying you (if different from your employer):
	OMB partnership ltd ( WB Employment ltd) 

	How often you will be paid:
	weekly 

	Expected or minimum rate of pay:
	£10.42+

	Deductions from your pay required by law:
	Tax, National insurance and pension contributions 

	Any other deductions or costs from your pay (to include amounts or how they are calculated):
	Pension contributions if applicable.  
If you are issued PPE and leave without completing 10 worked weeks or returning the PPE in a good condition to Wb Employment we have the right to deduct £15.00 for safety boots and £5.00 for a high visibility vest. 

	Any fees for goods or services:
	None

	Holiday entitlement and pay:
	Accrued on hours worked under 40 hours in one week. All holiday must be requested in writing with-in the given year. 

	Additional benefits:
	





Representative example of your pay

	Example rate pay:

	£10.42+P/H

	Deductions from your wage required by law:
	Tax, National insurance and pensions. 
Please refer to HMRC for more information. 
www.gov.uk/income-tax-rates 

	Any other deductions or costs from your wage:
	None 

	Any fees for goods or services:

	None  


	Example pay: 

	Intermediary or umbrella fees
	Worker fees

	Example gross rate of pay to intermediary or umbrella company from us:
	£10.42 x 36 hours = £375.12
	

	Deductions from intermediary or umbrella income required by law:
	ER NI £27.62
	

	Any other deductions or costs taken from intermediary or umbrella income:
	None  (G) (for all but PAYE)
	

	Example rate of pay to you:
	

	£10.42 x 36 =£375.12


	Deductions from your pay required by law: 
	
	Tax £ 26.60 
EE NI £15.97

	Any other deductions or costs taken from your pay:

	
	Pension contribution (if applicable) - £10.20

	Any fees for goods or services:
	
	None

	Example net take home pay:
	

	[bookmark: _GoBack]£375.12 - £26.60 - £15.97 - £10.20 = £322.35



Please sign to say you understand the information given to you in to document and that you are happy to proceed with WB Employments application form.


Candidates’ names ……………………………………………………………………………………….


Candidates signature ……………………………………………………………………………………


Date………………………………………………………………………….
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